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OUR CORE BRANDS

We are a brand-led collective.

I N7 . . L . .

/ \ T We transcend conventional design by uniting innovation, craftsmanship, and technology

7N to create spaces that inspire and endure. Our collective of specialist brands delivers holistic,

future-forward solutions, seamlessly blending aesthetics, functionality, and sustainability

g : to redefine how spaces are imagined and built.
architecture | entertainment
interior
4 Specialized Brands. o1 architectural & construction A )N+

Unified Excellence.

02 interior design & build Mie
MO

03. entertainment design & build PARTY _Z

0. commercial design & build workspace

Design & Build with A Promise to Trust.



OUR BRAND STORY

Always served by somebody.
Always.

ESTABLISHED Backed by a carefully curated team of interior design

professionals, we combine creative expertise with a
1 8 YEA RS deep understanding of modern client expectations.
This foundation guides our design thinking,
execution systems, and client advisory approach.

PROJECTS COMPLETED

Inan industry where many Interior Design practices do not sustain

beyond 5-7 years, 4 8 9 0 O/
Interior Plus stands defined by its ability to deliver, adapt, and . O

remain accountable over time. OF 5 STARS RATING SIMILARITY FROM REALITY
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ORGANISATIONALSTRUCTURE

Personal Assistant

MANAGEMENT

Nicsmand
Group Managing Director

Chester
Management Assistant
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Executive Protection Officer
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Meng Yee Pearly Cherlyn Jack Wai Lam

Finance Consultant Brand & Creative Lead

Marketing Director Associate Director

Andrea <« Sheryl

Design Assistant to
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Design Assistant to
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Design Production Lead
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Visual Designer
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Tris Nicholas Lee Jie Kit s
Operation Director Project Director CTO Managing Director Interior
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Chee Yen
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Visual Designer /
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QS QS Project Project Flutter App Laravel Operation Director
Specialist Specialist Lead Lead Developer
Geogen — - KokLeong

Project Manager

Project Manager
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Project Assistant
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UNIFIED OPERATING SYSTEM

ONE PLATFORM. MULTIPLE BRANDS. CONSISTENT DELIVERY. ‘
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OPERATION TEAM

CAREER PATH TRACK SRODUCTVTY CONTHEUTION REWARDS (PCR)

PROJECT BASIS YEARLY BASIS

o N e , RS
12 1% BX /39 e 91 EXCHANGE occasional, discretionary, andperformance-based, | o eCdIo MY Y (o SSO R 0 VENTURE
YOUR CHOICE OF DESCRIPTION RATE LUREN, ETAMERSA, SR, mﬁ;m;f%*%_.;l’ﬁigﬁf;ﬁ OPPORTUNITY
BALANCED GROWTH TRACK

Intern SREIMEES TIFRE, MEQRANK. BitinES TR - Anentry stage to learn team operations, workflow, and company
= ?EEIL’E; 2 EALFEED culture, supports daily tasks while building foundational skills. O - .
EEFITE. LRESHES - Focuses on learning attitude, discipline, and reliability.
Probation MR | TRABXWL, ENTE - Observation Stage
e BRER: TARM. RiTH. FITE Understand company culture, adapt to the pace O - - -
ety = 2418 (BSE. BiESKR) + 118 (EREH) - Focus: attitude, execution, learning mindset
IE - 2 months: Attitude, Skils & Results oriented + 1 month: Extension
A
m Executor RESERLATC(ESS, EEIMHUTHRIERY - Completes assigned tasks, foundation of team execution
Hi5E EXAE — BRI — NP8 - Faces problems — Willing to try - Communicates actively O - 1 month -
.te I {REEPAPRETEN—BF, SERIEEME - You are stable, reliable part of the team, trusted to get things done
J i BNRHESHEN, BREERSHE iia+i7 I i i il i -
Contributor ZA\HTB) 5577, SIERSPVE | Invests time and energy with responsibility and enthusiasm. subject to approval and
HrhE LRHEAIAR, BRREAEL - Proactively drives progress, though results are not yet visible. O scheme guidelines 1 month -
HENSERRFE, EERKMEE - Builds positive momentum, laying groundwork for future success.
Talent XR%J{EE%,:EEEIJ% ; “MiSEY” RCag gty - Goes beyond tasks, thinks how to do better subject to approval and iftar;eT;SQetVZd OR
ik BRELD, BEES. kikES - Ambitious, eager to learn and challenge oneself O scheme guidelines 2 months :
! FiaRtE “BCrinE” —3=E. Rk, R, ¥M - Stafrts creating value — efficiency, improvement, results, if target over-achieved
performance
CHALLENGE FORWARD-MOVING TRACK
Game Changer mEXTEEL . TR, IR, BNHFRER - Dares to solve chaos, problems, bottlenecks subject to approval and subject to agreed
e BEFLXEINE, & “Kund” AFA - Takesonkey projects, a “crisis solver” O scheme guidelines entitlement _
. REMTSIRIA, GBS R SE, - You make _change happen, bring breakthroughs and new
’ opportunities
i
/ Visionary S 2 EEEI‘@E:'EL Eﬁ%fﬂ?ﬂﬁﬁ_ ) - Same as Game Changer, with focus on long-term direction o subject to approval and subject to agreed ®
I S EXGE%, SRR, BaIFBRN. Smilss - You create breakthroughs and lead the team to go further scheme guidelines entitlement
REWHIEA, LB “ES. EGE”

i

. - o N . S EXB, RF—FEXNER, RAERLHKSEREZE
et - : All Project/Productivity Contribution Rewards (PCR) and other similar incentives are discretionary rewards “ . i . ’ R "7 ’
Productivity Contribution granted at the sole discretion of the Company. They are not part of contractual wages, and the Company (RAJLLERIRST, tBTLA%ESSHE, (BE—1"B), BIIMEEHZIS. ENHE, E68FE1S.
Rewards (PCR) reserves the full right to determine the eligibility, timing, and amount payable. These rewards do not form
any fixed or guaranteed entitlement, and their availability may vary from year to year depending on There’s no shortcut to success — only the path of steady growth or breakthrough.
Company performance and Management decision. You can choose to play it safe or aim for change. Whatever you choose, we respect and support you. , ,

Choose your path, move forward without regret.



OPERATION TEAM

CAREER PATH TRACK

18 1 FX /9 L HEAd ]
YOUR CHOICE OF START WORK

T{ERSIE)
WORKING HOURS

PARKING
ALLOWANCE

AFTER10PM
TRANSPORT

OR  ALLOWANCE

MEDICAL
CLAIM

BIRTHDAY LEAVE

1day on any day either

3 days before/after,
or on the actual day

MILEAGE OTHER BENEFITS

CLAIM

BALANCED GROWTH TRACK

e 73 3 el el

Executor 10am - 11am
mITE
Contributor 10am - 11am
D&
Talent 10am - 1lam

aaE

8 hours work
+ Thour lunch

8 hours work
+ Thour lunch

8 hours work
+ Thour lunch

50%

100%

100%

O

female employees only

O

female employees only

o

female employees only

RM 700
annually

RM 700
annually

RM 700
annually

O

O

O

from/back to
office

from/back to
office

from/back to
office

yg Game Changer

10am - 1pm
s REE P
s
{ Visionary Skl
75 I WRRGAE, AEELRR
ﬂiu & BT ESRE

it

8 hours work
+ 1hour lunch
BEEFHAR, 8EH, 15EEE6E

BRI SERIAR
EIRA B R ATIE EREL =

100%

100%

O

female employees only

RM 700
annually

RM 700
annually

)

from/back to @ - Doubleannual leave,
office with option to encash.

- Exclusive access to the yearly
retreat or trip, with either full
coverage by the company.

- (SMF) SKILLMASTERY FUND
Any skill development and
mastery within our company.

from/back to
office O

Annual Leave iigible after probation)

» 12 days for every twelve months of continuous work for one to five years; and

« 16 days for every twelve months of continuous work for five or more years.
Unused leave will not be carried forward to the following year. Instead, any
remaining leave balance will be reimbursed as cash at the end of each year.

Medical Leave

» 14 days for every twelve months of continuous work for one to two years; and
» 18 days for every twelve months of continuous work for two to five years; and
» 22 days for every twelve months of continuous work for five or more years.

Maternity Leave
98 consecutive days

Paternity Leave
7 consecutive days

(eligible after employee has worked
at least 90 days before delivery)

(eligible after employee has worked
at least 12 months)

Hospitilization Leave

up to 60 days (including medical leave)

Public Holiday

According to Public Holiday in Federal Territory of Kuala Lumpur.
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STAFF REFERRAL PROGRAMME

RM 5,000
REFERRAL BONUS

FOR REFERRING GREAT TALENT

- Reward paid after successful completion of probation know someone great?
- Applicable to full-time hires only i contact HR for referral details.




REFER A

- upon verification of a qualified client lead. * -

POT

KNOW A FUTURE HOME OWNER?

ENTIAL CL

RM 50

TNG Appreciation Credit

ENT REFER A SUCCESSFUL DEAL

RM 5,000

« paid upon successful project completion
« applies to completed design & build contracts

~ submit referrals to Marketing Team.




STAFF LEAVE

o o -

Annual leave on a prorated basis Any additional annual leave taken All leave balance at the year end
(1 full month of service earns 1day of annual leave). will be treated as unpaid leave. will be encashed; it cannot be carried forward.

LEAVE POLICY

le to DP ( TASED)



STAFF LEAV

é
== BIRTHDAY LEAVE (ELIGIBLE AFTER PROBATION) C ANNUAL LEAVE
?: any day 5 days before birthaate, or I. 12 days for every twelve months of
I. actual day, or Y continuous work for one to five years; and
1L Bl @iz S eIy SIS DHelers ii. 16 days for every twelve months of

continuous work for five or more years.

iii. Unused leave will not be carried forward to the
following year. Instead, any remaining leave
balance will be reimbursed as cash at the end of

MEDICAL LEAVE each year.

Request at least one week in advance

Q

I. 14 days for every twelve months of continuous
work for one to two years; and

ii. 18 days for every twelve months of continuous
work for two to five years; and

iii. 22 days for every twelve months of continuous
work for five or more years.

* notify supervisor promptly and provide a medical certificate. A EMERGENCY LEAVE
provide proof (hospital slips, police reports, etc.)
HOSPITALIZATION LEAVE VIR ENES CETE.

up to 60 days (including medical leave)

* with a medical certificate

@ CNYLEAVE

AERITY = DAY1&2 : Public Holiday
98 consecutive days B
(eligible after employee has worked at least 90 days before delivery) DAY 3 -7 : AnnualLeave OR Additional Leave taken
will be treated as Unpaid Leave
* for female employees with medical proof
DAY 8 : Back to Work
* staff are allowed resume work before Day 8,
PATERNITY LEAVE depending on tasks timeline and workload.
/ consecutive days
(eligible after employee has worked at least 12
months)

* providing false or misleading information to obtain
employment or a leave of absence is strictly
prohibited and will result in disciplinary action.



RULES & REGULATIONS

OFFICE ETIQUETTE

- Shoe Policy: Remove shoes, store in cabinet; no shoes in office.

- Energy Conservation: Power off devices/lights before breaks/leaving.

- Equipment Care: Do not misuse business equipment.
- Appearance: Smart casual attire for appointments.
- Workspace: Keep personal items tidy in designated areas.

WORKPLACE CONDUCT

- Substance Policy: No alcohol/drugs at work.

- Earphones: Only one earphone during work hours.

- Access: Do not enter superior/finance offices without authorization.
- Phones: Silent mode during meetings.

FOOD POLICY

- Beef and beef-based products prohibited in office areas.

APPOINTMENT LOGGING

- Log all appointments & leave in TimeTree for team coordination.

WORKING HOURS

- Intern / Probation / Executor / Contributor / Talent
10am-/7pm OR 11am - 8pm

- Game Changer & Visionary
Start between 10am - Tom (end time adjusted).

- Lunch Break
Tpm - 2pm (return promptly).

HEALTH & SAFETY POLICY

- If you are feeling unwell, please self-test for COVID-19 & influenza. Stay
home if symptoms persist or if test is positive.

- All staff returning from trips/vacations must self-test for COVID-19 &
influenza before coming back to work.

OFFICE ACCESS & SECURITY

- Visitor Access: Do not open doors for non-team members without
confirmed appointments.

- Verification: Confirm visitor appointments before granting access.
- Unauthorized Visitors: Inform supervisor before allowing entry.
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SAYMENT TERMS

VENDOR PAYMENT

If vendor submit a payment request on any day from Monday to Sunday, the

payment will be processed and released on the Friday of the following
week. Need to be verify by QS.

OVERSEAS VENDOR PAYMENT

PBA: CUT OFF DAILY 2PM ALIPAY: CUT OFF DAILY 2PM

<10K - 1-2 working days <10K - 1-2 working days
>10K - 2-3 working days >10K - 2-3 working days
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